
 

Access Copyright Quick Info Sheet 
 
Kinds of Copying 
 The licence provides access to a vast array of copyright material:  books, folios, magazines, journals 
and newspapers.  It does not cover works for which the government or your institution holds the 
copyright, original artistic works, negatives, instruction manuals, newsletters, letters to the editor or 
advertisements, most print music, workbooks and other consumables.  As well, there is an exclusions list 
of publishers and titles not represented by Access Copyright.  The licence does not cover copying of 
publications on this list. 
 The licence may also be used to clear copyright for copying onto slides, microfiche, transparencies 
and into alternate formats for the visually impaired.  See the licence for specific provisions. 
 The licence does not include permission to copy into a computer for storage, networking, or copying. 
 

Copying Limits 
 The purpose of the licence is to provide access, not to replace buying books and other published 
materials.  For this reason, the licence has limits. 
 The licence distinguishes between incidental copying for use and copying for sale. 
 

Incidental Copying 
 Copies made for library reserve and inter-library loan and last minute copies for classroom 
distribution are authorized under incidental copying.  Up to 10% of a publication or an entire essay, 
poem, article or short story may be copied, whichever is greater.  A chapter which is 20% or less of a 
book may also be copied. 
 

Copying for Sale 
 The limit is 15%, with some special restrictions on textbooks.  Most multiple copying falls under this 
part of the licence and the bibliographic information must be recorded.  Royalties of 7.4 cents are paid to 
Access Copyright on a per-page, per-copy basis.  Copying onto slides, microfiche or into alternate 
formals for the visually impaired are subject to specific provisions, see the licence for details. 
 

Textbooks 
 Textbook extracts, when included in course packs, can be no more than 5% of the textbook or a single 
chapter, whichever is less.  There can be no more than two extracts from a textbook written by the same 
author and published by the same publisher within any five year period.  Finally, no more than 50% of the 
pages in the course pack can be taken from textbooks. 
 These limits apply to textbooks published for the university and college market only.  They do not 
apply to other kinds of publications – scholarship books, for example. 



 

 
 
  

Is the work covered
by the licence?

(All works are covered,
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Is the publisher and 
country of origin covered 
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Is the amount of copying
within the limits?
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greater; or an entire chapter 
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15% of a work* or an entire
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special restrictions on textbooks.)
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