Centre for Christian Studies
Copyright Guidelines

Not all printed material is copyrighted, for example, older books and resources in the public
domain. Sometimes permission for specified use is indicated in the book, for example, prayers
may be reproduced for worship.

When material is copyrighted, The Copyright Act of Canada, allows the copying by an
individual without permission under what it calls “fair dealing”. The Centre has adopted this
definition of “fair dealing”:

It is reasonable under the terms of fair dealing for one person to make,
without permission, a single copy for private study, research, criticism or
review as follows:

Monographs: Up to 4000 words (approximately 10 pages) from a book if in
one sequence, or up to 8000 words (approximately 20 pages)
if taken from various sections in a book, providing that the
total amount does not exceed 10% of the whole work.

Poems, essays, short literary works and chapters written by a
contributing author must be considered whole works in
themselves and not as parts of the same book.

Serials: One article from one issue of a serial publication providing
that the article does not comprise the whole issue of the
journal, in which case the limitations suggested for
monographs should apply.

In all other instances and particularly when multiple copies are required,
permission must be sought of the copyright holder, either directly, or
through a reproduction rights organization.

The Centre has signed a copyright agreement with Access Copyright (formerly CANCOPY). A fee
is paid per book page that is copied. In order to obtain permission to copy material, Access
Copyright requires the following information:

Publisher
. Author; editor(s) where applicable: and (where known) artist/illustrator
Year of publication
Title of publication (in full)
Total number of pages in book
Exact pages being copied (eg. all of Chapter 3, pages 5-45)
Exact number of copies made (or to be made)



